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Text is a sequence of words — text stays 
the same no matter how it’s rendered.  

All visually displayed text involves 
typography — whether it’s on paper, 
a computer screen, or a billboard.

For example…
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What’s the difference between these two signs: 
the text or the typography?

At it’s core, typography serves a utilitarian 
function. The combination of size, san-serif 
letterforms & loose tracking maximizes 
legibility while travelling at high speeds.  
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Good typography
will help your reader devote less attention to the mechanics 
of reading and more attention to your message. Conversely, 
bad typography will distract or confuse your reader and 
undermine your message.

What is good typography?
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Good typography re-inforces the meaning of the text.

Almost all text communicates a set of points. Sometimes 
it needs to instruct or inform the reader. Other texts of
fer warnings or admonitions. In every case, good typogra
phy supports and reinforces the message. Good typography 
makes the text more effective.

Your ability to produce good typography depends on how 
well you understand the goals of your text, not just on taste 
or visual training – although this is a factor.
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Let’s consider the road signs again. 

The script font (right) is “prettier” than the standard highway signage 
font. But a highway sign’s purpose is to be read quickly, from long 
distances, at odd angles, and under variable lighting and weather 
conditions. Legibility is paramount. The sans-serif sign (left) consti
tutes good typography because it supports the sign’s purpose. 
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Typography is NOT another word for font. Fonts are part of 
typography, but typography goes beyond fonts.

A font is a complete set of letterforms, numerals, 
punctuation, ligatures etc. in a particular typeface.

A typeface is a group of characters that share a common 
design or style.

A type-family is the different options available within a 
particular font.
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For example, this font is Adobe Garamond Pro Regular and 
is a component of the Adobe Garamond Pro typeface which
features Regular, Regular Italic, Bold and Bold Italic within 
it’s typefamily.
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The typographic quality of your document is determined 
largely by how the body text looks. Why? Because there’s 
more body text than anything else. The appearance of the 
body text is established primarily by these four basic 
typographic choices:
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Point Size
is the size of the letters. In print, the most comfortable 
range for body text is 10–12 point. On the web, the range is 
15–25 pixels. Not every font appears equally large at a given 
point size, so be prepared to adjust as necessary.
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Leading (Line Spacing)
is the vertical distance between lines. It should be 
120–145% of the point size. Leading plays a key factor in 
the readability of a block of text. In web typography this is 
referred to as line height. 

The distance between the baselines of successive lines of type.
The distance between the baselines of successive lines of type.
The distance between the baselines of successive lines of type.

The distance between the baselines of successive lines of type.

The distance between the baselines of successive lines of type.

The distance between the baselines of successive lines of type.

The distance between the baselines of successive lines of type.
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Line Length
is the horizontal width of the text block. This is largely 
dependent on the type being used and the point size. 
Generally, about 50 – 80 characters (including spaces) or 
approximatley 8 – 12 words per line is desirable.

*The above block of text falls within this threshhold.   
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Typeface Selection
Whenever possible, preference should be given to using 
professionally designed type families — especially for long 
form documents and collateral. This provides the widest 
range of options for the typographer. Most layouts require 
no more than 1–2 typefaces. Certain situations may allow 
for more but caution should be considered.
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KEY RULES
additional

to consider (or break)
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•	 Avoid goofy fonts such as Comic Sans, Papyrus or Curlz
•	 Reserve the use of underlines for hyperlinks
•	 Use center aligned text sparingly
•	 Never use faux italics — Always use real italics
•	 Only use small caps if your font includes them 
•	 Use bold or italics for emphasising certain words/ phrases
•	 Use proper Trademark ™ & Copyright © symbols — not   			 

alphabetic approximations
•	 Use the proper ellipses character… Not three periods...
•	 Use "prime marks" & “quotation marks” correctly
•	 Don’t confuse hyphens and dashes — use them as intended
•	 Default spacing after punctuation is not adequate, explore   		  

“Insert White Space” features or manual kerning
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EXPRESSIVE
typography
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Ji Lee, Designer
selections from “Word as Image” 
containing over 100 typograms
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DESCRIPTIVE
typography
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tension congestion
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POSTERS
typographic
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Felix Pfäffli – Swiss Graphic Designer, Creative Director at “Feixen”



TYPOGRAPHY 1
what is typography?

ENVIRONMENTAL
type
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Barbara Kruger – “Belief + Doubt” typographic installation Hirshhorn Museum
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MATERIAL
typography
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Cut Paper & Lighting (left)		  Arranged Bike Chain Type (Right)


