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COURSE DESCRIPTION

This class is a survey of type used as a graphic design element. Typographic design is
explored through the creation of letterforms, the use of traditional and contemporary fonts,
and the creation of effective page layouts using type. The course combines technical aspects
and rules of traditional typesetting with the aesthetics of creative typography.

Prerequisites: ARTD 105, GRCT 109 or permission of the instructor. Students should have basic
knowledge of computer programs such as Adobe InDesign and Adobe lllustrator.

COURSE OBJECTIVE

Students will demonstrate skills in the correct usage of typography. Students will design effective
graphics that are exclusively typographic, and will create designs that show an understanding

of the relationship between text and image. Students will be able to identify the major principles
of typographic design, using the correct terminology regarding type structure, form, and
configuration. Students will demonstrate the ability to align type visually and using grid systems.
Students will demonstrate awareness of the emotional and intellectual potential of type, both
through verbal articulation and the use of expressive and effective typographic designs.

COURSE OVERVIEW

The majority of class-time will be dedicated to lectures, demonstrations, exercises and projects.
Each project and exercise is designed to supplement in-class topics and build upon ideas and
techniques covered in lectures. Students will work both independently and with the instructor
during class-time and will be expected to complete a significant amount of work outside of the
classroom. At the end of a project students are expected to present their work and engage in class
critiques. You will also be required to write an essay and participate in a “type scavenger hunt”
over the course of the semester. Every Monday we will begin class with a brief quiz consisting of

5 terms from our extensive library of vocabulary and anatomy definitions. Additionally, two exams
will be administered throughout the semester — one at mid-term and one during finals week.

REQUIRED TEXT

The required textbook for this course: Typography Workbook: A Real-World Guide to Using Type
in Graphic Design, by Timothy Samara — Published by Rockport Press. This is available in the
university’s bookstore, as well as Amazon.com. No additional textbooks are required for this course
— you may want to purchase additional books to further develop an understanding of typography.

MATERIALS AND SUPPLIES
In addition to the required text students should obtain the following:
Portable USB Key, Pens & Pencils, Sketchbook, Notebook, Folder

ASSIGNMENT POLICY
Students are required to complete and turn in assignments and all related materials on designated due
dates. Failure to meet a deadline will result in zero points. Late work will not be accepted, no exceptions.
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ATTENDANCE POLICY

All classes on time. Students can miss no more than 25% of the attendance dates to receive
a passing grade. At every class session, you will sign the attendance list posted at the front
of the class, and you will indicate the time of your arrival. Any arrivals after 6:30 PM sharp
will be designated as tardy. Two late (tardy) marks are considered as one full absence.
Leaving class before the class is dismissed will also result in a tardy equivalent.

The only excused absences are those involving: personal illness (a physician’s note must be presented
at the first class session upon your return); death in the immediate family (with a published death notice
presented within one week of your return to class), jury duty (official notification of summons and proof
of service presented at the first class session upon your return), UDC athletic team match as a player
(written notice of dates of play provided by the Athletics Department), a day of religious observance
not given in the University calendar (you must provide a written explanation to the instructor during

the first week of the course to receive an exemption from class participation for specific sessions).

NOTE: We meet for 30 class sessions; 8 cumulative unexcused
absences guarantees a failing grade for the course.

CELL PHONE POLICY

Under no circumstances are students allowed to use their phones while in the classroom — including
texting. Cell phones must be completely turned off and put away. If | see a student on their cell
phone, or if | see a cell phone on a students desk, that student will automatically lose five points.

PLAGIARISM

Plagiarism of any kind will result in an F for the course and further disciplinary action by the college.
Plagiarism can include but is not limited to receiving exceptional help or input from your peers on any
assignment. Standards of academic conduct are set forth in the University’s Code of Student Conduct. By
registering, you have acknowledged your awareness of the University Code, and you are obliged to become
familiar with your rights and responsibilities as defined by the Code, especially concerning plagiarism.

CLASS CRITIQUES

There will be class critique sessions for each project completed during the semester. You are
required to attend and participate regardless if your own work isn’t ready for presentation. You
are expected to critique your own work as well as the work of your peers. Presenting designers
must be able to explain their work (process, design details and how you tried to meet objectives)
in an articulate, competent manner. Failure to do so, will have negative effect on your grade.

BACKING UP FILES

Student files must be stored on the department’s file server. PLEASE NOTE: If you choose to do
class projects on your personal computer, you must bring files or laptop computer to class. Leaving
them at home, is not valid excuse. It is extremely important that you have multiple copies of your
work saved and stored electronically. Losing files will result in zero points for a particular project.
Also, depending on your software version, there may be disruptions of your file management.

The Graphic/Print file server is accessible from all the computers in the department.
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LAB RULES / LAB TIME

You cannot bring food or drink into the computer labs. Spilling liquids onto electronic
devices is naturally a problem — safety around computers is important. Clean work
area after each class and don not leave personal belongings in the classroom.

The computer labs are generally open all day for students. You are free to use the labs when classes
are not in session. In the event that a class is in session, you may use a computer only if there is

an available seat. In any case, you must get the approval of the instructor to be at a workstation
during a class session. Additionally, you cannot interrupt the instructor with questions regarding
your work; faculty members are only responsible for students enrolled in their courses.

CLASS CONDUCT

Ask questions. You are expected to continue your intellectual inquiry outside of class. Purchase or borrow
extra books, get input from your peers, and continue independent study. Seek out alternate sources of
instruction and information. Make a request if there is something you wish to learn that is not covered in class.

Feel free to discuss your work with fellow students and to assist one another whenever possible. Students
develop at different speeds, so please be respectful and courteous when you are waiting for assistance.

Be productive during class time. Use this time to work on projects for this class only. Students
caught surfing the internet — looking at sites unrelated to class assignments, will be asked to leave
and marked absent for the session. During class breaks you are free to browse the internet.

Turn off cell phones during class time. Period.
Plagiarism of any kind will not be tolerated and will result in failure of the class.

If you need to take a break, you do not need to ask to be excused. Please avoid
disrupting the focus of other students as you excuse yourself.

If you need an accommodation due to a disability, please make an appointment to discuss this with
me. Disability forms must be submitted but are NOT an excuse for missing class. Any student with
a documented disability (physical or cognitive) who requires academic accommodations should
contact the Disability Resource Center at (202)274-6000 (voice) or (202)274-6152 (TTY for

users who are deaf or hearing impaired) as soon as possible.

If this is your final semester before you graduate please let me know immediately. Final
grades for graduating students are due a week prior to end of the semester.

If you are taking this course as an audit please let me know immediately.

USING AVAILABLE RESOURCES

For instances when we are not in class... Please note that all laboratory computers are connected to the
internet. Adobe TV (http://tv.adobe.com) is available to you as a resource for understanding program tools
and applications. Lynda.com is another valuable web based resource for any additional technical help, but
for a monthly fee. Sometimes a simple Google search is all you need for figuring out a technical question.
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GRADING

This semester, students will complete four typographic exercises and five typographic
design projects, one written exam, and two out of class assignments. Additionally, there
will be two exams, one at mid-term and the one on the final week of class. Finally, a
weekly vocabulary quiz will be administered each week we are in session.

Evaluation and grading will be based on the successful and timely completion of the assignment
and demonstration of skills. All projects will be graded in two main categories: Project
Objectives and Demonstrated Skills, each of which is divided into different areas of evaluation.
Each project will have it’s own set of objectives which the student will need to demonstrate
within his or her work. These objectives can be focused on style and technique. Grading for
demonstrated skills, student’s work will be evaluated on specific phases of the assignment such
as, quality of execution, craftsmanship, creativity, process work and presentation skills.

Grades are calculated using a point system shown on the grading sheet. Your final grade is determined by
adding together all your project grades and divided equally to give a numerical average of performance.

A =100-90 B = 89-80 C=79-70 D = 69-60 F = below 60

EXERCISES
Gestalt Glyphs, Typographic Color, Kerning, Grids & Hierarchy

PROJECTS
Descriptive Type, Expressive Type, Festival Poster, Environmental Type

ESSAYS
A one page essay will be due at mid-term. | will provide students a list of topics to choose from.

VOCABULARY QUIZZES

Each week | will select 10 words from our extensive library of vocabulary terms. At the
beginning of class the following week students will be quizzed on 5 of the 10 terms.
Quizzes are worth 10 points and will commence each week we are in session.

TYPE AROUND TOWN

Students will be tasked with photographing examples of poor typography around the DC metro region.
Examples can be taken from anywhere including signage, menus, posters and other printed materials
etc. Along with the images students will provide a brief explanation of their reasoning as well as a
solution. Five images will be due at mid-term and another five will be due the final week of class.

EXAMS
| will administer two exams over the course of the semester — one at mid-term and the
second during finals week. Exams will consist of 50 questions worth 2 points each.

Regular attendance, self-discipline, meeting deadlines, and ongoing consultation with
the instructor are anticipated. Performance is reflected not only through assignments,
but also through involvement, commitment, and professionalism.
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2016 COURSE CALENDAR

Schedule is subject to change. Students will be
notified and given a revised schedule if necessary.

WEEK 1

MONDAY: AUGUST 22

Student / Professor Introductions

Review Syllabus / Distribute Vocabulary & Anatomy
What is Typography? Overview of Course

WEDNESDAY: AUGUST 24

Lecture: LETTER MECHANICS PART 1

10 Vocabulary Terms for Next Week’s Quiz
Assignment: Type Around Town (Due at Mid-Term)

WEEK 2

MONDAY: AUGUST 29

Vocabulary Quiz

Lecture: LETTER MECHANICS PART 2
Demo: InDesign’s Type Tools & Glyphs Panel
Assignment: Gestalt Glyphs Exercise

WEDNESDAY: AUGUST 31

In-class: Work on Gestalt Glyphs Exercise
Demo: lllustrator’s Type Tools & Glyph Panel
10 Vocabulary Terms for Next Week’s Quiz

WEEK 3
MONDAY: SEPTEMBER 5
Labor Day — No Class

WEDNESDAY: SEPTEMBER 7

Due: Gestalt Glyphs Exercise

Vocabulary Quiz

Lecture: TEXT MECHANICS PART 1

10 Vocabulary Terms for Next Week’s Quiz
Assignment: Typographic Color Exercise

WEEK 4

MONDAY: SEPTEMBER 12

Due: Typographic Color Exercise
Vocabulary Quiz

Lecture: TEXT MECHANICS PART 2
Assignment: Kerning Exercise

WEDNESDAY: SEPTEMBER 14

Due: Kerning Exercise

Lecture: MIXING TYPEFACES

10 Vocabulary Terms for Next Week’s Quiz
Assignment: Research Essay (Due at Mid-Term)

WEEK 5

MONDAY: SEPTEMBER 19

Vocabulary Quiz

Lecture: HIERARCHY & GRIDS

Demo: Digital Manipulation Techniques
Assignment: Hierarchy Exercise

WEDNESDAY: SEPTEMBER 21
In-class: Work on Hierarchy Exercise
10 Vocabulary Terms for Next Week’s Quiz

WEEK 6

MONDAY: SEPTEMBER 26

Due: Hierarchy Exercise and Class Critique
Vocabulary Quiz

Lecture: DESCRIPTIVE TYPE

Assignment: Descriptive Type Project

WEDNESDAY: SEPTEMBER 28
In-class: Work on Descriptive Type Project

WEEK 7

MONDAY: OCTOBER 3

Mid-Term Review

In-class: Work on Descriptive Type Project

WEDNESDAY: OCTOBER 5

Due: Research Essay & Type Around Town Project
Mid-Term Exam

10 Vocabulary Terms for Next Week’s Quiz

WEEK 8
MONDAY: OCTOBER 10
Columbus Day — No Class

WEDNESDAY: OCTOBER 12

Due: Descriptive Type Project, Class Critique
Vocabulary Quiz

Lecture: EXPRESSIVE TYPE

10 Vocabulary Terms for Next Week’s Quiz
Assignment: Expressive Type Project

(CONTINUED)
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WEEK 9

MONDAY: OCTOBER 17

Vocabulary Quiz

In-class: Present Expressive Type Sketches

WEDNESDAY: OCTOBER 19
In-class: Continue Expressive Type Project
10 Vocabulary Terms for Next Week’s Quiz

WEEK 10

MONDAY: OCTOBER 24

Due: Expressive Type Project and Class Critique
Vocabulary Quiz

WEDNESDAY: OCTOBER 26

Lecture: TYPOGRAPHIC POSTERS
Assignment: Festival Poster Project

10 Vocabulary Terms for Next Week’s Quiz

WEEK 11

MONDAY: OCTOBER 31

Vocabulary Quiz

In-class: Present sketches, Begin Digital lllustration

WEDNESDAY: NOVEMBER 2
In-class: Continue Festival Poster Project
10 Vocabulary Terms for Next Week’s Quiz

WEEK 12

MONDAY: NOVEMBER 7

Vocabulary Quiz

In-class: Continue Festival Poster Project

WEDNESDAY: NOVEMBER 9
Due: Festival Poster Project and Class Critique
10 Vocabulary Terms for Next Week’s Quiz

WEEK 13

MONDAY: NOVEMBER 14

Vocabulary Quiz

Lecture: ENVIRONMENTAL TYPE
Assignment: Environmental Type Project

WEDNESDAY: NOVEMBER 16

Lecture: SWISS DESIGN

Assignment: Charactaristics of Swiss Design
10 Vocabulary Terms for Next Week’s Quiz

WEEK 14

MONDAY: NOVEMBER 21

Due: Characteristics of Swiss Design

Vocabulary Quiz

In-class: Begin work on Environmental Type Project

WEDNESDAY: NOVEMBER 23
***University closed in observance of Thanksgiving

*kkk

WEEK 15

MONDAY: NOVEMBER 28

Pre-Critique Project

In-class: Work on Environmental Type Project

WEDNESDAY: NOVEMBER 30
In-class: Work on Environmental Type Project
10 Vocabulary Terms for Next Week’s Quiz

WEEK 16

MONDAY: DECEMBER 5

Vocabulary Quiz

In-class: Work on Environmental Type Project
Demo: Working with PSD Mockup Files

WEDNESDAY: DECEMBER 7
In-class: Work on Environmental Type Project

FINAL EXAM WEEK: DECEMBER 10-16
Due: Environmental Type Project « 12-12
Due: Type Around Town Project « 1212
Final Exam - 12-14
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COURSE DESCRIPTION
| have recieved, read and agree to abide by the terms and conditions of
the syllabus and attendance policies for typography 1.

Course numbers: 13023-ARTD 126-1/ 11103-ARTD 126C1

PRINT NAME:

SIGNATURE & DATE:

PLEASE SIGN & RETURN TO INSTRUCTOR



